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Pre Qualification Questionnaire for the provision of Eye Care Specialist Reports

Note:  Eye Care Specialist Reports Specialist) is a working title for this provision and may therefore be subject to change during the competition
INTRODUCTION

No information contained in this PQQ or in any communication made between the Department for Work and Pensions (“DWP”) and any Bidders in connection with this PQQ shall be relied upon as constituting a contract, agreement or representation that any contract shall be offered in accordance with this PQQ. DWP reserves the right, subject to the appropriate procurement regulations (where applicable), to change without notice the basis of, or the procedures for, the tendering process or to terminate the process at any time.  Under no circumstances shall DWP incur any liability in respect of this PQQ or any supporting documentation. 

Direct or indirect canvassing of any Minister, public sector employee or agent by any bidder concerning this requirement, or any attempt to procure information from any Minister, public sector employee or agent concerning this PQQ may result in the disqualification of the bidder from consideration for this requirement.

This PQQ sets out the information which is required by DWP in order to assess the suitability of Bidders in terms of technical knowledge and experience, capability/capacity, organisational and financial standing to meet the requirement.  
For the avoidance of doubt, please note that DWP does not intend to be bound by the Public Contracts Regulations 2006 (as amended), except as such Regulations are applicable to Part B services.

1. ORGANISATION DETAILS
[1.1] Full legal name, address and website of the Potential Provider in whose name the tender will be submitted (the Prime or Single contractor):

	Company Name
	

	Address


	

	Town/City
	

	Postcode
	

	Country
	

	Website (if any)
	


[1.2] Name, position, telephone number and e-mail address of main contact for this project.
	Name
	

	Position
	

	Telephone Number
	

	Fax Number (if available)
	

	E-mail
	


[1.3] Current legal status of the Potential Provider (e.g. partnership, private limited company, etc.)
	Please tick one box

	Sole Trader
	

	Partnership
	

	Public Limited Company
	

	Private Limited Company
	

	Other (please state)
	
	


[1.4] Date and place of formation of the Potential Provider and, if applicable, registration under the Companies Act 2006.
  Please provide copies of Certificates of Incorporation (where appropriate) and any changes of name, registered office and principal place of business.
	Date of formation
	

	Place of formation
	

	Date of registration
	

	Company registration number
	

	Certificates enclosed
	YES / NO  (please delete)

	Registered Office


	

	Principal place of business
	


[1.5] Ownership structure

a) Full legal name and address of Parent Company if applicable:
	Company Name
	

	Address


	

	Town/City
	

	Postcode
	

	Country
	

	Company registration number 

	


b) Full legal name and address of (ultimate) Parent Company if applicable:
	Company Name
	

	Address


	

	Town/City
	

	Postcode
	

	Country
	

	Company registration number

	


c) If the Potential Provider is a division or subsidiary, what is its relationship with the Parent Company (ownership, directorship, authority, etc)
	Relationship 
	


d) Please provide a one-page chart illustrating the ownership structure of the Potential Provider including relations to any parent or other group or holding companies.
	Ownership structure enclosed   (please tick √)
	


[1.6] Please provide a brief history of the Potential Provider’s organisation.
	Brief history of the Potential Provider’s organisation, no more than 400 words, including details of any parent and associated companies and any changes of ownership over the last 5 years including details of significant pending developments, changes in financial structure or ownership, prospective take-over bids, buy-outs and closures, etc which are currently in the public domain. 
	


[1.7] Is the Potential Provider a consortium joint venture or other arrangement? If so, and if it is available, please provide details of the constitution and percentage shareholdings.  (Please refer to the paragraph Consortia and subcontracting in the Introduction to this PQQ)

	Consortium
	YES / NO  (please delete)

	If yes please complete the table below


	Organisation
	Percentage shareholding

	
	

	
	


[1.8] Registration with professional body. 

Where applicable, is the Potential Provider registered with the appropriate trade or professional register(s) in the EU member state where it is established (as set out in Annex IX B of Directive 2004/18/EC) under the conditions laid down by that member state
).

	Evidence of registration with appropriate professional/trade body

Either insert required details or state ‘None’

	


[1.9] Charities or Housing Association or other Registration number (if this applies).  Please specify registering body.
	Registering body
	

	Registration number
	


[1.10] VAT registration number
	VAT Registration number
	


2. SUBCONTRACTING AND CONSORTIA
All Potential Providers should answer question 2.1. Where a Potential Provider at this stage of the process intend to sub-contract they should also answer questions 2.2 and 2.3 below. Where a Potential Provider becomes aware of the intention to subcontract at later stages in the procurement they are required to notify the Authority of this and provide the information requested below at that time. Where a Potential Provider is a consortium they should indicate which members are proposing to deliver the services.

[2.1] Please tick the box below which applies

	a) Your organisation is bidding to provide the services required itself (if ticked, go to question 3)
	

	b) Your organisation is bidding in the role of Prime Contractor and intends to use third parties to provide some services
	

	c) The Potential Provider is a consortium
	


[2.2] If your answer to 2.1 is (b) or (c) please indicate in the table below (by inserting the relevant company/organisation name) the composition of the supply chain, indicating which member of the supply chain (which may include the Potential Provider itself or solely be the Potential Provider) will be responsible for the elements of the requirement. 

	Requirement 
	Company / Organisation
	How much of the requirement and what will they directly deliver (%)

	
	
	

	
	
	


[2.3] If your answer to 2.1 is (b) and you are unable to confirm all sub-contractors (complete supply chain) at this stage, you will need to demonstrate a satisfactory methodology and track record of delivering a supply chain. Please give a brief outline on policy regarding the use of sub-contractors and, if applicable, the extent to which it is envisaged they may be used in any contract.
	Methodology for procuring supply chain (300 words or fewer)

	


3. CAPABILITY
[3.1] Please provide details of the Potential Provider’s principal areas of business activity, main products and services 
	Brief Description of the Potential Provider’s primary business and main products and services.
	


[3.2] Please provide details of the Potential Provider’s ability to provide the service on a local level. 
	Details of local coverage in England, Scotland and Wales

	

	
	


[3.2.1] Please provide details of the Potential Provider’s ability to provide the service on a local level. 

	Details of local coverage in Northern Ireland

	

	
	


[3.3] Please provide information relating to the Potential Provider’s experience of contracts for similar services. 

Potential Providers should provide details of up to three significant private or public sector contracts for the supply services which it has performed.  Contracts for the supply of goods or services should have been performed during the past three years.   
Information should not be given about contracts performed by any envisaged supply chain member or sub-contractor.  


The contracts should have been for services similar to those outlined in the Requirement.  


Potential Providers should ensure that the companies listed would be willing to provide a reference for them and be willing to discuss the Potential Provider’s performance with the Authority. The Authority reserves the right to contact any or all of these companies for a reference and may wish to visit their premises. 


(Where the Potential Provider is a special purpose vehicle and not intending to be the main provider of the goods or services, the information requested should be provided in respect of the principal intended provider of the goods or services.)
	Contract 1

	Customer name and address
	

	Contact, name, telephone number and email address 
	

	Date contract awarded plus, start and finish dates


	

	Contract reference and brief description of requirements undertaken (and value of contract)
	

	Certificate of Acceptance
/ Completion attached? (Y/N)
	

	Names of supply chain members (sub contractors) and/ or consortium members and their role
	


	Contract 2

	Customer name and address
	

	Contact, name, telephone number and email address 
	

	Date contract awarded plus, start and finish dates


	

	Contract reference and brief description of requirements undertaken (and value of contract)
	

	Certificate of Acceptance5/ Completion attached? (Y/N)
	

	Names of supply chain members (sub contractors) and/ or consortium members and their role
	


	Contract 3

	Customer name and address
	

	Contact, name, telephone number and email address 
	

	Date contract awarded plus, start and finish dates


	

	Contract reference and brief description of requirements undertaken (and value of contract)
	

	Certificate of Acceptance5/ Completion attached? (Y/N)
	

	Names of supply chain members (sub contractors) and/ or consortium members and their role
	


[3.4] Please provide details of the technical equipment available to the Potential Provider to carry out the services in the requirement,
	Statement of technical equipment available to the Potential Provider


	


[3.5] Pease provide details of the professional qualifications of staff who will be involved in the delivery of the service, Details of each individual is not required, but please give details of the minimum professional qualifications staff are required to hold by the Potential Provider, and details of any professional bodies they are members of.
	Optometrists Minimum Qualifications
	

	Professional Bodies
	

	
	


[3.6] Please provide details of the Potential Provider’s technical ability to perform the contract, including details of skills, efficiency, experience and reliability relevant to the contract.

	Details of the Potential Provider’s technical ability
	


[3.7] Please provide details of the Potential Provider’s measures for ensuring quality in relation to the goods to be sold or hired or the services provided under the contract.

	Details of the Potential Provider’s measures to ensure quality such as Quality Management systems
	


4. INSURANCE
Please provide evidence of the employers' liability, public liability insurance [and professional liability or indemnity if appropriate] insurance held by the Potential Provider.  The evidence should include the name of the insurers, policy numbers, expiry dates and limits for any one incident and annual aggregate caps and the excesses under the policies.

[4.1] Employers’ liability insurance

	Name of insurer
	

	Address


	

	Type of insurance
	

	Policy numbers
	

	Expiry date
	

	Limits of indemnity (per occurrence and aggregate)
	

	Excess (if any)
	


[4.2] Public liability insurance

	Name of insurer
	

	Address


	

	Type of insurance
	

	Policy numbers
	

	Expiry date
	

	Limits of indemnity (per occurrence and aggregate)
	

	Excess (if any)
	


[4.3] Other insurance (please provide details)

	Name of insurer
	

	Address


	

	Type of insurance
	

	Policy numbers
	

	Expiry date
	

	Limits of indemnity (per occurrence and aggregate)
	

	Excess (if any)
	


5. DISPUTES
[5.1] Is there any material pending or threatened litigation or other legal proceedings connected with similar projects against the Potential Provider and/or any of its named supply chain members (sub-contractors) that may affect delivery of this project?

	Legal proceedings pending
	YES / NO  (please delete)


a)   If you have answered ‘Yes’ to 5.1(a) please give an explanatory statement:

	Brief statement (300 words or fewer)

Either insert required details or state ‘None’

	


[5.2] Has there been any material litigation or other legal proceedings connected with similar projects against the Potential Provider and/or any of its named supply chain members (sub-contractors) that may affect delivery of this project in the last three years?

	Legal proceedings 
	YES / NO  (please delete)


b)  If you have answered ‘Yes’ to 5.2(a) please give an explanatory statement:

	Brief statement (300 words or fewer)

Either insert required details or state ‘None’

	


6. STATEMENT RELATING TO GOOD STANDING – GROUNDS FOR OBLIGATORY EXCLUSION (INELIGIBILITY) AND CRITERIA FOR REJECTION OF CANDIDATES in accordance with Regulation 23 of the Public Contracts Regulations 2006 (as amended)
We confirm that, to the best of our knowledge, the Potential Provider is not in breach of the provisions of Regulation 23 of the Public Contracts Regulations 2006 (as amended) and in particular that:

Grounds for mandatory rejection (ineligibility)
The Potential Provider or its directors or any other person who has powers of representation, decision or control of the named organisation has not been convicted of any of the following offences:

(a) conspiracy within the meaning of section 1 of the Criminal Law Act 1977 where that conspiracy relates to participation in a criminal organisation as defined in Article 2(1) of Council Joint Action 98/733/JHA (as amended);

(b) corruption within the meaning of section 1 of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906 (as amended);

(c) the offence of bribery;

(d) fraud, where the offence relates to fraud affecting the financial interests of the European Communities as defined by Article 1 of the Convention relating to the protection of the financial interests of the European Union, within the meaning of:

(i) the offence of cheating the Revenue;

(ii) the offence of conspiracy to defraud;

(iii) fraud or theft within the meaning of the Theft Act 1968 and the Theft Act 1978;

(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985 or section 993 of the Companies Act 2006;

(v) defrauding the Customs within the meaning of the Customs and Excise Management Act 1979 and the Value Added Tax Act 1994;

(vi) an offence in connection with taxation in the European Community within the meaning of section 71 of the Criminal Justice Act 1993; or

(vii) destroying, defacing or concealing of documents or procuring the extension of a valuable security within the meaning of section 20 of the Theft Act 1968;

(e) money laundering within the meaning of the Money Laundering Regulations 2003 or Money Laundering Regulations 2007; or

(f) any other offence within the meaning of Article 45(1) of Directive 2004/18/EC as defined by the national law of any relevant State.
[6.1]
	Organisation’s name
	

	Signed
	

	Position
	

	Date
	


Discretionary grounds for rejection

The Potential Provider confirms that it:

(a) being an individual is not bankrupt or has not had a receiving order or administration order or bankruptcy restrictions order made against him or has not made any composition or arrangement with or for the benefit of his creditors or has not made any conveyance or assignment for the benefit of his creditors or does not appear unable to pay or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 1989, or in Scotland has not granted a trust deed for creditors or become otherwise apparently insolvent, or is not the subject of a petition presented for sequestration of his estate, or is not the subject of any similar procedure under the law of any other state;

(b) being a partnership constituted under Scots law has not granted a trust deed or become otherwise apparently insolvent, or is not the subject of a petition presented for sequestration of its estate;

(c) being a company or any other entity within the meaning of section 255 of the Enterprise Act 2002 has not passed a resolution or is not the subject of an order by the court for the company’s winding up otherwise than for the purpose of bona fide reconstruction or amalgamation, nor had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company’s business or any part thereof or is not the subject of similar procedures under the law of any other state;

(d) has not been convicted of a criminal offence relating to the conduct of his business or profession;

(e) has not committed an act of grave misconduct in the course of his business or profession;

(f) has fulfilled obligations relating to the payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which the organisation is established;

(g) has fulfilled obligations relating to the payment of taxes under the law of any part of the United Kingdom or of the relevant State in which the economic operator is established;

(h) is not guilty of serious misrepresentation in providing any information required of him under this regulation;

(i) in relation to procedures for the award of a public services contract, is licensed in the relevant State in which he is established or is a member of an organisation in that relevant State when the law of that relevant State prohibits the provision of the services to be provided under the contract by a person who is not so licensed or who is not such a member.
[6.2]
	Organisation’s name
	

	Signed
	

	Position
	

	Date
	


� Potential Providers established outside the United Kingdom may provide equivalent information.  For a list of acceptable equivalent information please refer to in Regulation 23(7) of the Public Contracts Regulations 2006.


� Or, for parent companies established outside the United Kingdom, equivalent information as set out in Regulation 23(7) of the Public Contracts Regulations 2006.


� Or, for parent companies established outside the United Kingdom, equivalent information as set out in Regulation 23(7) of the Public Contracts Regulations 2006.


� In the UK this condition is satisfied by registration with Companies House or a declaration on oath that the candidate is carrying on business in the trade in question in the UK at a specific place of business and under a specific trading name.


� The certificate of acceptance is a document which contains evidence of confirmation that the particular contract was completed.
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