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System Access Record

To be used for all CIS accesses for where there are no supporting documents.

	LA Name 
	
	LA ID
	

	Staff Name
	
	GG ID Number
	

	Business Area
	
	Date
	


	Date of access
	Time of access
	NINO intended to access
	Customer and NINO actually accessed.
	Callers name and Tel no (if appropriate)
	Details of Reason for Access (eg Keying Error, Tel call, other reason) Attach separate sheet if necessary

	 
	
	
	
	
	

	
	 
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


                                           NB. DO NOT FAX TO THE LA SUPPORT TEAM UNLESS REQUESTED
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