Department for Work and Pensions

Cautions and Administrative Penalties

	Item 1
	LA serial number
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 2
	Claimant’s National Insurance Number
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 3
	Claimant’s HB reference number
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 4
	Which benefits were in payment before investigation?
	Enter: 1 for Yes
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	Other

	Item 4a
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	Item 5
	Total value of overpayments identified
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	HB Rent Rebate
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	HB Rent Allowance
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	Council Tax Benefit
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	Income Support
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	Jobseeker’s Allowance
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	Other benefits
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	Item 6
	Which benefits were considered in the sanction?
	Enter: 1 for Yes
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	Item 6c
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	Type of fraud
	
	
	
	
	
	
	

	Item 7
	Non residence or property ineligible for HB
	
	Enter: 1 for Yes
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 8
	Amount of earnings or number of hours worked
	
	Enter: 1 for Yes
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 9
	Composition of household
	
	Enter: 1 for Yes
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 10
	Amount of Social Security benefits
	
	Enter: 1 for Yes
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	item 11
	Amount of other income
	
	Enter: 1 for Yes
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 12
	Amount of rent
	
	Enter: 1 for Yes
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 13
	Amount of capital
	
	Enter: 1 for Yes
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 14
	Internal fraud
	
	Enter: 1 for Yes
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 15
	Other
	
	Enter: 1 for Yes
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 16
	If Other please specify
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Item 17
	Who initiated the sanction?
	Enter: 1 for Yes
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	Item 17a
	
	Item 17b
	
	Item 17c
	


	Item 18
	Was a check of previous convictions carried out?
	Enter: 1 for Yes

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	by LA
	
	by DWP
	
	by Police
	
	by SOL P
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	Item 19
	Which sanction was administered?
	Enter: 1 for Yes

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Caution
	Admin penalty
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	Item 20
	Date sanction was administered (ddmmyy)
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 21
	With whom is the caution/admin penalty registered?
	Enter: 1 for Yes

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 18a
	DWP database
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	LA
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	Item 21a
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	Item 21d
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 22
	If the check for previous convictions had recommended prosecution, which prosecution authority would your LA have used?
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 22a
	Police (CPS)
	
	Enter: 1 for Yes
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 22b
	Own legal department
	
	Enter: 1 for Yes
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 22c
	High Street solicitors
	
	Enter: 1 for Yes
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 22d
	DWP solicitors
	
	Enter: 1 for Yes
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 22e
	Procurators Fiscal (Scotland only)
	
	Enter: 1 for Yes
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	Completed by (Name)
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	Local Authority Name
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 25
	Tel Number
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Item 26
	Date form sent to DWP (ddmmyy)
	
	
	
	
	
	


Please send completed form to:

HBDS

Information Directorate

Department for Work and Pensions

Room BP5201

Benton Park View

Benton Park Road

Longbenton

Newcastle-upon-Tyne

NE98 1YX

Form WIB 4b/October 2006


