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" 
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The address to which proposals, including supporting documentation, are to be posted or presented is:

FAO Elspeth Darby

UK EY2010 National Implementing Body

European Social Inclusion 

Department for Work and Pensions (DWP)

2nd floor, Caxton House

Tothill Street

LONDON

SW1H 9NA

All proposals must be submitted by post or personal delivery, with 3 hard copies including all supporting documentation, on or before 17:00 on the 15th October 2009. The submission date of proposals will be taken as the date of dispatch, as evidenced by the postmark or the express courier receipt date. Proposals which arrive after this deadline, or are incomplete at this deadline, will not be considered by the evaluation panel.

SECTION A: GENERAL INFORMATION

A1. Lead applicant organisation
To note: maximum word count for each field in this section is 250 words

	Name of organisation
	

	Type of organisation
	

	Address
	

	Postal code
	

	City
	

	Country
	

	Telephone number
	

	Fax number
	

	Email address
	

	Registration / Charity No.
	

	VAT number
	

	Website address
	


A2. Legal representative of lead applicant organisation
	Title
	

	Surname
	

	Forename(s)
	

	Position
	

	Telephone number
	

	Fax number
	

	Email address
	


A3. Previous grants (previous 2 years) and current grant applications
	Grant making organisation
	Reference number
	Year
	Title
	Amount (£)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


A4. Structures, activities and resources of lead applicant organisation

	Date organisation was founded
	

	No. of permanently employed staff 
	

	Key objectives and activities of organisation (<250 words)
	

	People
· How many staff will be involved in the management and delivery of the activity / activities?

· What will their roles and responsibilities be?
· Where will they be located?
	

	Accounting & auditing systems
· Confirm that your systems are able to record and account for EY2010 funds separately

· How will you ensure that all claimed costs are eligible and that expenditure is monitored against the budget
	

	Experience & track record

· Provide brief details of your organisation’s experience of delivering similar activities


	


A5. Details of partnerships and/or consortia
	Partner 1

Name

Type of organisation

Address

Lead contact name
	

	Tasks to be undertaken by partner 1
	

	Partner 2
Name

Type of organisation

Address

Lead contact name
	

	Tasks to be undertaken by partner 2
	

	Partner 3

Name

Type of organisation

Address

Lead contact name
	

	Tasks to be undertaken by partner 3
	


If more than 3 partners will contribute to the delivery of activities, please insert additional rows as required.
SECTION B: PROPOSED ACTIVITY / ACTIVITIES
To note:  maximum word count for each field in this section – apart from B5 - is 250 words

B1. Summary description of activity / activities

	Title / name
	

	Start and end dates
	

	Objectives
	

	Key activities and milestones
	

	Geographical location(s)
	

	Expected outcomes and impact
	


B2. Contribution of activities to the success of EY2010
	Describe how the proposed activity responds to and addresses the key challenges in the UK:

· Chid poverty

· Working age poverty and social exclusion

· Severe / multiple deprivation & those most at risk

· Older people and poverty / social exclusion

It is not necessary to demonstrate how the activity will respond to and address all key challenges
	

	Describe how the proposed activity will contribute to the objectives of EY2010:

· Raise awareness

· Promote and facilitate engagement
· Ensure a lasting legacy (including details of any continuation strategy to be put in place)
	

	Describe how the proposed activity is aligned to and promotes the guiding principles of EY2010:
· Recognition of rights

· Shared responsibility & participation

· Cohesion

· Commitment and concrete action
	


B3. Gender and accessibility 
	Describe how the proposed activity takes into account the risks and dimensions of poverty experienced by men and women
	

	Describe how the proposed activity is heedful of gender balance in planning and implementation (including how the implementation team / staff respects the gender balance
	

	Describe how the collection of data relating to participation will be disaggregated by gender
	

	Describe how the proposed activity addresses the accessibility dimensions in relation to people with disabilities
	

	Describe how the proposed activity addresses the accessibility dimensions in relation to people with direct experience of poverty and social exclusion
	


B4. Risk management
	Provide details of the key risks associated with delivery of the proposed activity, including delivery of the expected outcomes

	Brief description of risk
	Planned mitigation

	
	

	
	

	
	

	
	

	
	

	
	


B5. Monitoring and evaluation

	Briefly describe the systems and processes you will establish to enable achievement of the expected outcomes to be monitored and evaluated, e.g. progress reports against planned milestones, data collation, questionnaire’s completed by participants in / attendees at events etc.

	


B6. Participation, communications and publicity
	Who is / are the target audience(s) for the proposed activity / activities? How many people do you expect the activity / activities to ‘reach’?
	

	How many people do you expect to participate in the proposed activity / activities? 
	

	What skills will people experiencing poverty and/or social exclusion gain from participating in the activity?
	

	Describe the methodology or information underpinning any assumptions you have made in relation to participation and audiences
	

	Briefly describe your communications / publicity strategy for the proposed activity / activities
	

	Describe how the activity / activities intends to challenge stereotypes of people experiencing poverty and social exclusion
	


SECTION C: BUDGET
C1: Budget overview

	COSTS

	ELIGIBLE COSTS

	1. Staff costs

	Management
	£

	Administration
	£

	Secretariat
	£

	Accounting
	£

	Other staff 
	£

	TOTAL
	£

	2. Travel & subsistence costs

	Travel
	£

	Subsistence allowances (accommodation, meals)
	£

	TOTAL
	£

	3. Cost of services

	Information dissemination and publicity materials
	£

	Translation
	£

	Reproductions & publications
	£

	Evaluation
	£

	Interpretation
	£

	External expertise
	£

	TOTAL
	£

	4. Administration costs

	Hire of rooms
	£

	Hire of equipment
	£

	TOTAL
	£

	TOTAL COSTS
	£

	INCOME

	A. Beneficiary’s contribution in cash
	£

	B. Other (public & private) income
	£

	C. Revenue generated by the activity / activities
	£

	D. Grant requested from the NIB
	£

	TOTAL INCOME
	£


The grant may not have the purpose or effect of producing a profit for the beneficiary. If the total income of the activity / activities is higher than the total eligible costs, the final grant amount will be reduced accordingly so it will not produce a profit.

C2. COSTS

1. Staff costs
	Management

	Name
	Name of organisation and function within organisation
	Daily salary cost
	No. of days
	Total cost

	
	
	£
	
	£

	
	
	£
	
	£

	
	
	£
	
	£

	TOTAL MANAGEMENT COSTS
	£


	Administration

	Name
	Name of organisation and function within organisation
	Daily salary cost
	No. of days
	Total cost

	
	
	£
	
	£

	
	
	£
	
	£

	
	
	£
	
	£

	TOTAL ADMINISTRATIVE COSTS
	£


	Secretarial

	Name
	Name of organisation and function within organisation
	Daily salary cost
	No. of days
	Total cost

	
	
	£
	
	£

	
	
	£
	
	£

	
	
	£
	
	£

	TOTAL SECRETARIAL COSTS
	£


	Accounting 

	Name
	Name of organisation and function within organisation
	Daily salary cost
	No. of days
	Total cost

	
	
	£
	
	£

	
	
	£
	
	£

	
	
	£
	
	£

	TOTAL ACCOUNTING COSTS
	£


	Other staff

	Name
	Name of organisation and function within organisation
	Daily salary cost
	No. of days
	Total cost

	
	
	£
	
	£

	
	
	£
	
	£

	
	
	£
	
	£

	TOTAL OTHER STAFF COSTS
	£


2. Travel and subsistence costs
	TRAVEL
	SUBSISTENCE
	

	Purpose of travel
	Place of event
	Average travel cost per person
	No. of people
	Travel sub-total
	Daily cost per person
	No. of people
	No. of days
	Subsistence sub-total
	TOTAL

	
	
	
	
	
	
	
	
	
	£

	
	
	
	
	
	
	
	
	
	£

	
	
	
	
	
	
	
	
	
	£

	
	
	
	
	
	
	
	
	
	£

	
	
	
	
	
	
	
	
	
	£

	
	
	
	
	
	
	
	
	
	£

	
	
	
	
	
	
	
	
	
	£

	
	
	
	
	
	
	
	
	
	£

	TOTAL COST OF TRAVEL AND SUBSISTENCE
	£


3. Cost of services
	Information dissemination and publicity materials

	Nature of costs
	Quantity
	Unit cost
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL COST OF INFORMATION DISSEMINATION & PUBLICITY MATERIALS
	£


	Translations

	Description of documents to be translated
	Languages from… and to…
	Total no. of languages the document will be translated to
	Cost per page (1 page = 1500 characters)
	Number of pages
	Total

	
	
	
	
	
	£

	
	
	
	
	
	£

	
	
	
	
	
	£

	TOTAL COST OF TRANSLATIONS
	£


	Reproductions and publications

	Document description
	No. of pages
	Unit cost
	Total

	
	
	
	£

	
	
	
	£

	
	
	
	£

	TOTAL COST OF REPRODUCTIONS AND PUBLICATIONS
	£


	Evaluation

	Evaluator and description of evaluation
	Total

	
	£

	
	£

	
	£

	TOTAL COST OF EVALUATION
	£


	Interpretation

	Meeting
	Languages
	No. of interpreters
	No. of days
	Daily cost per interpreter
	Total

	
	
	
	
	
	£

	
	
	
	
	
	£

	
	
	
	
	
	£

	TOTAL COST OF INTERPRETATION
	£


	External expertise

	Task
	No. of days
	Daily cost
	Total

	
	
	
	£

	
	
	
	£

	
	
	
	£

	TOTAL COST OF EXTERNAL EXPERTISE
	£


4. Administrative costs
	Hire of rooms

	Meeting / event
	No. of days
	Unit cost per day
	No. of rooms
	Total

	
	
	
	
	£

	
	
	
	
	£

	
	
	
	
	£

	TOTAL ROOM HIRE COST
	£


	Hire of equipment

	Equipment
	No. of days
	Unit cost per day
	Total

	
	
	
	£

	
	
	
	£

	
	
	
	£

	TOTAL EQUIPMENT HIRE COST
	£


C3. INCOME

	· Beneficiary’s own contribution
	£

	· Partner (1) contribution (include name of partner organisation)
	£

	· Partner (2) contribution (Include name of partner organisation)
	£

	· Partner (3) contribution (include name of partner organisation)
	£

	· Revenue generated by the activity / activities
	£

	· Grant requested from the NIB
	£

	TOTAL INCOME
	£


D. CHECKLIST OF SUPPORTING DOCUMENTATION
	Order / pagination
	Required documentation

	1
	Three hard copies of the proposal form, including the estimated budget and activity plan, dated and signed by the legal representative of the lead applicant organisation

	2
	Original version of any co-funding and/or partnership commitments signed by the legal representatives of all the organisations concerned, specifying the amount of any cash contribution (where applicable) and the contribution to be made to the delivery of the activities

	3
	Declaration of honour attesting to the financial capacity of the applicant organisation, signed by the legal representative of the lead applicant organisation 

	4
	Financial identification form, duly completed and signed by the legal representative of the lead applicant organisation and bearing the stamp and signature of the bank 

	5
	Legal entity form, completed and signed by the legal representative of the lead applicant organisation

	6
	Official registration certificate or any other official document attesting to the establishment of the organisation (not applicable to public bodies) 

	7
	Detailed CVs (educational and professional qualifications) and job specifications of the project manager / lead contact / co-ordinator of activities, and of the persons who will perform key tasks relating to activities

	8
	Last annual report of the lead applicant organisation (not applicable to public bodies)

	9
	A list of the main projects carried out by the lead applicant organisation in the last 3 years relating to the objective of the call. In the case of work done for the DWP or the Commission, applicants must also indicate the reference number of the contract

	10
	Profit and loss accounts and balance sheets for the last financial year for the lead applicant organisation

	11
	Copies of articles of association / statutes or equivalent that prove the eligibility of the lead applicant organisation

	12
	Copy of Equal Opportunities Policy

	13
	Supporting statements relating to paragraph 43 on Freedom of Information. 


EUROPEAN COMMISSION


Employment, Social Affairs and Equal Opportunities DG





Social Protection and Integration


Inclusion, Social Policy Aspects of Migration, Streamlining of Social Policies





In view of the large number of enquiries anticipated in relation to this Call for Proposals, questions should be sent by email only to: 


� HYPERLINK "mailto:2010.EY2010@dwp.gsi.gov.uk" ��2010.EY2010@dwp.gsi.gov.uk�
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